CHECKLIST FOR SHIPPING INFECTIOUS SUBSTANCES

Preparation of Package:

Yes
No


 FORMCHECKBOX 

 FORMCHECKBOX 

Are primary receptacles watertight & sealed?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are specimens individually wrapped & contact prevented?

 FORMCHECKBOX 

 FORMCHECKBOX 

Has sufficient absorbent been placed between the primary & secondary packaging?

 FORMCHECKBOX 

 FORMCHECKBOX 

Has an itemized content list been placed between outer & secondary packaging?

Shipper’s Declaration:

 FORMCHECKBOX 

 FORMCHECKBOX 

Have you completed 3 copies of the shipper’s declaration? (1 for you, 2 with carrier)

 FORMCHECKBOX 

 FORMCHECKBOX 

Did you provide your full name & address as the Shipper?

 FORMCHECKBOX 

 FORMCHECKBOX 

Did you provide a full name & deliverable address for the consignee? (NO P.O. Box)

 FORMCHECKBOX 

 FORMCHECKBOX 

Did you provide the Hines main phone number for Infectious Substance shipments?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is the Air Way bill number entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is the number of pages shown?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the Airport or City of Departure and Destination entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the non-applicable Aircraft Type and “Radioactive” deleted?

Identification:

 FORMCHECKBOX 

 FORMCHECKBOX 

Is the proper shipping name supplemented with the technical name in brackets?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is the class or division entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is the UN or ID number preceded by the “UN” prefix?

 FORMCHECKBOX 

 FORMCHECKBOX 

If dry ice is used, has the correct packaging group been used?

Quantity & Type of Packaging:

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the number & type of packages entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the quantity & unit of measure (net or gross, as applicable) per package entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

If infectious substances are packaged together with dry ice, has “All packaged in

one container?” been entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

Has “Overpack Used” been entered, if applicable?

Packaging Instructions:

 FORMCHECKBOX 

 FORMCHECKBOX 

Has the correct packaging instruction number been entered (i.e. 602, 650, 904)?

Authorizations:

 FORMCHECKBOX 

 FORMCHECKBOX 

Has government authorization been attached & the Special Provision Number been 

attached if shipping more than 50 ml of blood or blood products?

Additional Handling Information:

 FORMCHECKBOX 

 FORMCHECKBOX 

If applicable, has “Prior arrangements as required by IATA Dangerous Goods 

Regulations 1.3.3.1 have been made” been included?

 FORMCHECKBOX 

 FORMCHECKBOX 

Has the name and title of the signatory, place and date been entered?

 FORMCHECKBOX 

 FORMCHECKBOX 

Have you signed as the Shipper?

 FORMCHECKBOX 

 FORMCHECKBOX 

Have you signed any amendment or alteration?

 FORMCHECKBOX 

 FORMCHECKBOX 

Does the Handling Information Box on the Airway Bill show: “Dangerous goods as

per attached Shipper’s Declaration”?

Packages and Overpacks:

 FORMCHECKBOX 

 FORMCHECKBOX 

Do the dimensions of the package meet the minimum requirements (4 in./100mm)?

 FORMCHECKBOX 

 FORMCHECKBOX 

Does the package have the proper UN markings & labels?

· UN packaging symbol

· Designation code

· Text “Class 6.2”

· Last 2 digits of year of manufacture

· State authorizing the marking

· Manufacturer code

· Proper shipping names including technical name in brackets & UN or ID numbers

· Name & address of shipper & consignee

· Name & telephone number of responsible person

· If contains dry ice, the net weight of dry ice & Class 9 Miscellaneous Goods Label

· Class 6.2 Infectious Substance Label, if applicable

· Cargo Aircraft Only Label adjacent to Hazard Label, if applicable

· At least 2 orientation labels or marks

· All irrelevant markings removed

This checklist has been provided as a guide to shipping hazardous substances only.  Please follow all international and national regulations that apply to your shipment.  Your study sponsor may provide more detailed instructions that must be followed.  REMEMBER:  To ship hazardous substances, you must have completed the required training within the last 3 years!

